



 EMBED Word.Document.8 \s [image: image1.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various outputs   Question No.   6 1   Senator   Ludwig  asked the following question at the hearing on  27 May 2003 :     Please provide a copy of the various guidelines that have existe d under a number of Certified  Agreements since 1996 relating to Departmental assistance that can be rendered to employees who  engage in study (herein referred to as ‘study guidelines’).     The answer to the honourable senator’s question is as follows:     The  relevant Study Assistance Policies and Guidelines are at Attachment A  (ERA 2001/07 and  ERA 25/2002. Prior to this period the Department followed the  guidelines found in the Public  Service Determinations.      



 EMBED Word.Document.8 \s [image: image2.emf]  E MPLOYEE  R ELATIONS  A DVICE  N O :   2001/07    -   S TUDY  A SSISTANCE  P OLICY  AND  G UIDELINES   Issued:   March 2001   Information:   Margaret Gray  (02) 6250 6169   P URPOSE   This Employee Relations Advice details the Department’s policy and guidelines on study  assistance.   C ONTENT S   PART 1  –  POLICY                       2   PART 2  –  GUIDELINES                       5   SECTION 1: INTRODUCTION TO GUIDELINES             5   SECTION 2: APPROVAL AS A STUDENT (CATEGORY 1)           6   Eligibility                           6   Scheme of Study                         7   Applications                           7   Studies Assista nce for Employees who Change Agencies               7   Approved Student Entitlements                       7   SECTION 3: APPROVAL OF LEAVE (CATEGORY 2)             8   Leave for Part - Time Study                       8   Leave for Part - Time Study  –  Special Circumstances                 9   Study Leave Credits                         11   Leave for Full - Time Study                       11   SECTION 4: APPROVAL OF FINANCIAL ASSISTANCE (CATEGORY 3)     13   Reimbursement                         14   Academic Achievement Award                       15   SECTION 5: REVIEW                       15   ATTACHMENT A                       16   Attorney - General’s  Department Skills Needs                   16   ATTACHMENT B                       18   Attorney - General’s Department  –  Post Graduate Study Award Scheme             18    



 EMBED Word.Document.8 \s [image: image3.emf]S TUDY  A SSISTANCE  P OLICY AND  G UIDELINES  25 /2002       Issued:   August 2002     Information:   Sharon Costigan  (02) 6250 6845   P URPOSE   This Employee Relations Advice details the Department’s policy and guidelines on study  assistance.   C ONTENTS   PART 1  –  POLICY                       2   PART 2  –  GUIDELINES                       5   SECTION 1: INTRODUCTION TO GUIDELINES             5   SECTION 2: APPROVAL AS A STUDENT (CATEGORY 1)           6   Eligibility                           6   Scheme of Study                         7   Applications                           7   Studies Assistance for Employees who Chang e Agencies               7   Approved Student Entitlements                     7   SECTION 3: APPROVAL OF LEAVE (CATEGORY 2)             8   Leave for Part - Time Study                       8   Leave for Part - Time Study  –  Special Circumstances                 9   Study Leave Credits                         11   Leave for Full - T ime Study                       11   SECTION 4: APPROVAL OF FINANCIAL ASSISTANCE (CATEGORY 3)     13   Reimbursement                         14   Academic Achievement Award                     15   SECTION 5: REVIEW                       15   ATTACHMENT A  -   Attorney - General’s Department Skills Needs           16   ATTACHMEN T B    -  Attorney - General’s Department  –  Post Graduate Study Award Scheme     18    



 EMBED Word.Document.8 \s [image: image4.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 2   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Is there any provision in the study guidelines applicable under  (a) the current Certified Agreement  and (b) the Certified Agreement valid from December 2000 -  June 2002, for an employee to be  given financial support (whether by way of a direct grant, or part or full payment of course fees) for  full - time study towards a  degree in:        a university overseas;      a university in Australia?   The answer to the honourable senator’s question is as follows:     The guidelines under both Certified Agreements  provide  that employees can apply for financial  support for full - time study. The cou rse of study can be undertaken  at   a n A ustralian  or overseas  educational institution . The financial support can be for part or full payment of fees and charges.      There is also provision within the Study  Assistance  Policy and Guidelines for a one  year  schol arship to be granted to  selected departmental employees to undertake post - graduate studies  within Australia or overseas on a full - time basis where the proposed study course is not available to  the employee for part - time study and is not available through o ther departmental development  programs.        



 EMBED Word.Document.8 \s [image: image5.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 3   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Please outline the maximum amount that the Department can award  to an employee, under both the  study guidelines applicable under (a) the current Certified Agreement and (b) the Certified  Agreement valid from December 2000  –  June 2002, for full - time study towards a degree in:        a university overseas; and      a university in  Australia .   The answer to the honourable senator’s question is as follows:     The maximum amount the Department can award to an employee under both Certified Agreements  is full reimbursement of fees and other associated charges that may be incurred in the cou rse of  undertaking full time study, either in Australia or overseas.       



 EMBED Word.Document.8 \s [image: image6.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 4   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Who is responsible for deciding what amount, if any, to award to  or on behalf of employees who  undertake full - time study towards a degree overseas?   The answer to the honourable senator’s question is as follows:     The Certified Agreement provides for the Secretary, through t he General Managers ,   to exercise  discretion in  granting approval as a student, study leave and financial assistance.      



 EMBED Word.Document.8 \s [image: image7.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 5   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Do the study guidelines applicable under both (a) the current Ce rtified Agreement and (b) the  Certified Agreement valid from December 2000  –  June 2002 provide any criteria that must be used  by persons deciding whether to award an amount to an employee for assistance in undertaking full - time study? If they do, please li st what these criteria are for full - time study towards a degree in:        a university overseas; and      a university in Australia.   The answer to the honourable senator’s question is as follows:     Under both Certified Agreements, and the associated Study Assistance  Policy and Guidelines ,  the  approval of studies assistance (for part - time and full - time, with paid leave or leave without pay) in  each category will be provided:      at the discretion of the General Manager ;      to employees studying in the Department’s preferred c ategories and areas of study  (Attachment A to the Study Assistance Policy and Guidelines) ; and      after consideration of:      the equitable application of the study assistance policy ;      the importance to the Department of the skills that an employee proposes to acq uire ;      the appropriateness of an employee to acquire those skills ;      the ability of an employee to acquire those skills ;  and       the contribution an employee has made, or is likely to make, to the Department.     Further, full - time students may apply under the  Po st  Graduate Study award scheme which provides  for a one academic year full salary award for studies in Australia or overseas. The c riteria  for this  Scholarship are for applicants to have:      at least  3 years permanent APS service ;        at least  12 months  continuous  service with the Department ;      the  ability to meet relevant academic entry requirements ;  and      the  written support of G eneral  M anager.    



 EMBED Word.Document.8 \s [image: image8.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 6   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     For the study guidelines operational under both (a) the current  Certified Agreement and (b) the  Certified Agreement valid from December 2000  –  June 2002, please list what each provides in  relation to:        When the amount awarded to an employee for full - time study can be paid (eg, when the  employee starts the relevant cour se; when the employee successfully completes the relevant  course);      When the amount awarded to an employee for part - time study can be paid (eg, when the  employee starts the relevant course; when the employee successfully completes the relevant  course);     Th e answer to the honourable senator’s question is as follows:     For the study guidelines operational under both Certified Agreements reimbursement is made upon  successful completion of the scheme of study . Reimbursement occurs  when the employee provides  proo f of the amount and type of fees and costs paid ,  and  that the study has been successfully  completed.      



 EMBED Word.Document.8 \s [image: image9.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 7   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     What process, if any, do the study guidelines operational under  both (a) the current Certified  Agreement and (b) the Certified Agreement valid from December 2000  –  June 2002 specify for  Departmental employees who wish to apply for financial assistance to study overseas?    The answer to the honourable senator’s question  is as follows:     Employees seeking assistance for any course of study  apply  for relevant assistance  through their  Division/Office Head  (where applicable)  to the  relevant  General Manager.   Applicants include  statements to support their application as well as  details of the proposed scheme of study.      



 EMBED Word.Document.8 \s [image: image10.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 8   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     If there is no process outlined in the current and/or former stu dy guidelines for employees wishing  to apply for financial assistance to study overseas, please indicate what process has been followed  for each year since 2000 to notify all employees entitled to apply for such assistance:     (a)   that they are in fact entitled  to make an application;    (b)   to whom such an application is to be made;  and   (c)   the form for making such an application.    The answer to the honourable senator’s question is as follows:   See answer to Question  6 7.   In addition ,  e mployees are made aware of the Study  Assistance Policy and Guidelines via the  Certified Agreement as well as via twice yearly email  bulletins  calling for applications.       



 EMBED Word.Document.8 \s [image: image11.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   6 9   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     For each financial year since 1996/97, please list how many empl oyees have (a) applied to the  Department for financial assistance in undertaking full - time study towards a degree and (b) been  given such assistance:        at a university overseas; and      at a university in Australia?    The answer to the honourable senator’s quest ion is as follows:     Three  people have applied for financial assistance for full time study towards a degree and  all  were  granted such assistance .   Two people undertook their studies at Australian universities, and one  person undertook studies at an overseas  university.    



 EMBED Word.Document.8 \s [image: image12.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   7 0   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Please list for each financial year beginning 1996/97 the amount  of financial assistance given to or  on behalf of an employee (eg, whether by way of direct grant to the employee, part or full payment  of their course fee, etc) for full - time study towards a degree at an overseas university, and what  division each of thes e employees come from.   The answer to the honourable senator’s question is as follows:     One officer from the Office of International Law applied in 2001/2002 for full - time study at an  overseas university for a Masters degree in 2002/2003. The officer stud ie d  for an LLM , focussing  on international law,  at the University of Cambridge.   The officer has successfully completed his  course  and returned  to the O ffice of International Law on 18  July 2003.  It was agreed that $15,000  would be contributed by the Depart ment in part payment of the course fees.  Of this amount  $12,500 was paid to the office r in the 2002 - 03 financial year.    A further $2,500 is payable.   Whilst  the study was done the employee was on leave without pay and did not receive any allowances  other  than the study assistance mentioned above.          



 EMBED Word.Document.8 \s [image: image13.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   7 1   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Was any of the financial assi stance listed in answer to Q. (7 0)  paid to or on behalf of the employee  before the employee had successfully completed the relevant course? If yes, please indicate how  much was paid.     The answer to the honourable senator’s question is as follows:   The o fficer referred to in Question 7 0 rece ived $12,500 in the 2002/2003 financial year ,  prior to  the  successful completion of the course.   The pre - payment took into account the financial hardship  involved for the officer in having to pay the full fee prior to commencing the course.      



 EMBED Word.Document.8 \s [image: image14.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S DEPARTMENT   Various Outputs   Question No.   7 2   Senator   Ludwig asked the following question at the hearing on 27 May 2003:     Is there any contractual or other legal obligation on an employe e who has received financial  assistance to study overseas to return to work for the Department, and if so, for how many years  must an employee return to the Department?   The answer to the honourable senator’s question is as follows:   There is no contractual  or other legal obligation for an employee who has received financial  assistance to study overseas to return to work for the Department.     Under the arrangements made with the employee from the Office of International Law  (see answer  to Question on Notice 70 ) , the em ployee agreed to return to the D epartment after the completion of  the study or otherwise to repay the amount already paid .   The employee  returned  to the D epartment  o n  1 8   July 2003.  



 EMBED Word.Document.8 \s [image: image15.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S  PORTFOLIO   Question No.   73   Senator   Carr asked the following questions on notice on 30 May 2003:   1)   Have any agencies within your portfolio introduced arrangements whereby SES or other  staff  who are entitled to a motor vehicle as part of their remuneration are able to cash the vehicle out and  have the cashed out amount count as salary for superannuation purposes?    2)   If so:     a)   When were these arrangements introduced and do they still ap ply?    b )   In what agencies do they apply?   c )   What was the policy justification for the arrangement in each agency?   d)   Were any actuarial calculations made of the long term costs of these arrangements? If so,  what were the de tails of these estimates? If no  c alculations were made, why was this not  done?   The answer s  to the honourable  s enator’s question s   are  as follows:   Note:  The following information has been compiled from advice received from portfolio agencies.   Administrative Appeals Tribunal   1)   No   Attorney - G eneral’s Department   1)   The Attorney - General’s Department’s current SES remuneration package includes the  provision to attribute the value of the SES vehicle,  ( an existing component of the SES  remuneration package ) , towards the employee’s salary for superan nuation purposes.   Under these arrangements, SES employees have the option to either take the vehicle for use or  take cash in lieu of the vehicle.  Regardless of which option the employee chooses, the  Department, in accordance with flexibilities provided fo r under the Superannuation (CSS)  Salary Regulations 1978, attribute the set value of the vehicle for superannuation purposes.     2) (a)  These arrangements were introduce d  in July 2002  as part of a move to more flexible  remuneration arrangements  and currently  apply to all SES employees on an Australian  Workplace Agreement (AWA).   2) (b)   The Attorney - General’s Department.   2) (c)  The principles underlying senior executive remuneration in the Attorney - General’s  Department are:      accountability  –  appropriate to a high p erformance organisation and consistent with  APS Values and Code of Conduct,      flexibility  –  to identify and develop innovative strategies to meet the ongoing and  future needs of the Department,  



 EMBED Word.Document.8 \s [image: image16.emf]SENATE LEGAL AND CON STITUTIONAL LEGISLAT ION COMMITTEE   ATTORNEY - GENERAL’S PORTFOLIO   Question No.   74   Senator   Carr asked the following questions on notice on 30 May 2003 :   I n relation to  the  Minister ’ s department and each statutory authority staffed under the  Public Service  Act within the Minister ’ s portfolio:   1)   What were the numbers of Senior Executive Service Staff at each SES Band level at 30 June  1996 and at 30 June for each subsequent year, including the number and level of SES staff as at 31  March 2003.   2)   What were the minimum and maximum salary levels for each SES Band, whether  determined by Australian Workplace Agreements or otherwise, as at 30 June 1996 and at 30 June in  each subsequent year, including those at 31 March 2003.   3)   What were the number o f staff with salaries overlapping SES salaries as at 30 June 1996 and  at 30 June in each subsequent year, including as at 31 march 2003 and what were the minimum and  the maximum levels of these salaries?   4)   How many people are currently employed other than  under the Public Service Act, including  under contract arrangements, at a salary level equivalent to the SES and what are the minimum and  maximum levels of the salaries paid?   The answer to the  h onourable  s enator’s question is as follows:   Note:  The followi ng information has been compiled from advice received from portfolio agencies.   Administrative Appeals Tribunal   1)   Period ending    30/6/96  30/6/97  30/6/98  30/6/99  30/6/00  30/6/01  30/6/02  31/3/03   BAND 1  1  1  1  1  1  1  1  1   BAND 2           BAND 3             2 )   P eriod ending    30/6/96  30/6/97  30/6/98  30/6/99  30/6/00  30/6/01  30/6/02  31/3/03   BAND  1   Min  70632  70632  70632  70632  70632  70632  78279  81633   Max  80510  80510  82120  82120  84600  84600  94281  97635     3)   Period ending  Staff numbers  Minimum  Salary  Maximum  Salary   30/6/96  0     30/6/97  0     30/6/98  12  64000  73144   30/6/99  11  64000  73144   30/6/00  16  65600  77863   30/6/01  17  70202  79809   30/6/02  17  74414  84599   31/3/03  17  75902  86291  


