
QUESTION TAKEN ON NOTICE

BUDGET ESTIMATES HEARING :  25 May 2015  

IMMIGRATION AND BORDER PROTECTION PORTFOLIO

(BE15/195) - Cash reconciliation and financial reporting - Internal Product (DIBP)  

Senator Ludwig, Joe (L&CA) written:

4. Can cash on hand be withdrawn from a safe on an ACV, agency office or facility? 
 a. If yes, what rules and procedures are relevant to withdrawal of cash on hand from an agency 
safe? Please provide a copy of the rules. 
 b. If yes, does withdrawal of cash on hand always require a receipt or evidence of purchase in 
relation to good, service or other purpose? 
 i. If no, when would no evidence of purchase in relation to a good, service or other purpose be 
required? 
ii. If no, does the authorising officer have to always balance the safe with some form of 
authorisation note or advice? If not, why?
 c. Is it only Australian dollars in agency safes? 
i. If it is a foreign currency, please specify how this is accounted for in cash reconciliation and 
safe procedures and financial reporting.

Answer:

4. Cash can be withdrawn from an agency safe or facility but not an Australian 
Customs Vessel (ACV) because currently there is no cash on ACVs.   

a. The relevant rules and procedures are:
 Part 13 of Accountable Authority Instruction 1.0 – Financial Framework
 Part 2 of Accountable Authority Instruction 1.0 – Financial Framework
 Guideline for the Receipt, Custody and Security of Public Money and 

Negotiable Instruments (Attachment A)
 Guidelines for the Maintenance of Advance Accounts

Copies of the relevant sections of the Accountable Authority Instruction 1.0 and the 
related Guidelines have been provided in Attachment B.

b. Yes, withdrawal of cash on hand always requires a receipt or evidence of purchase. 

c. Australian Customs and Border Protection Service – Yes, it is only Australian dollars 
in agency safes. 

Department of Immigration and Border Protection – has petty cash in foreign 
currency at overseas posts. 

i. Quarterly petty cash reconciliation are completed after receiving confirmation 
of balances from all offshore posts. The posts holding a petty cash balance 
completes the Advance examination form which is signed by the advance 



holder and approved by the Finance Manager. The department utilises 
Department of Foreign Affairs and Trade procedures for all overseas safe 
procedures and reporting.
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