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Question: 188 

Hansard Reference p 92, 20 October 2014 

Date set by the committee for the return of answer:  2014 

Senator WONG:  I would like to know when DPS is advised, how that request from ICRO, the International 
Community and Relations Office, generates the request. Is it by phone call et cetera? Is there a form, a 
requisition or some written document? If so, I would like it provided in relation to all of the functions to date, 
including those in the question on notice 297. There must be internal recording of what was requested and 
provided, because you have given it to me. Correct?  

Ms Hanley:  Yes. 
Senator WONG:  In that internal recording, is there any indication as to the nature of the event? 
Ms Hanley:  I would have to take that on notice, but I can find that out. 

Answer 

DPS receives requests for function equipment from IPRO, the International Parliamentary Relations 
Office (previously ICRO, the International Community and Relations Office), predominantly via email 
and at times, phone calls.  

There are no forms submitted.  

On receipt of a request, DPS registers the request in an operational outlook calendar for actioning and 
saves any email requests into our electronic record management system.  

Copies of emails received from IRPO for the period of 12 November 2013 to 30 September 2014 are 
attached for your information. 

Note: the function referred to in the email of 2 May 2014, for Thursday 15 May 2014, was cancelled via 
an email and was followed up with a phone call from IPRO on 14 May 2014, this email has been 
included.  

DPS was notified of the following requests via a phone call: 

Date 
Equipment 

Equipment Requested for Speaker’s suite by International 
Community and Relations Office, Dept House of Representatives for 

functions 
4.12.2013 5 tables (tables left after function on 2.12.2013, see email of 29.11.2013 

for original furniture request for 2.12.2013) 
26.5.2014 1 mobile bar (originally requested 1 mobile bar and three tables via email 

on 21 May 2014) 
14.7.2014 1 mobile bar 




































