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a) For the financial year to date, please detail travel for Departmental officers that
accompanied the Minister and/or Parliamentary Secretary on their travel. Please include
a total cost plus a breakdown that include airfares (and type of airfare), accommodation,
meals and other travel expenses (such as incidentals).

b) For the financial year to date, please detail travel for Departmental officers. Please
include a total cost plus a breakdown that include airfares (and type of airfare),
accommodation, meals and other travel expenses (such as incidentals). Also provide a
reason and brief explanation for the travel.

¢) What travel is planned for the rest of the financial year from 7 September 2013? Also
provide a reason and brief explanation for the travel.

d) What travel is planned for the rest of this calendar year? Also provide a reason and brief
explanation for the travel.

e) What is the policy for business class airfare tickets?

f) Are lounge memberships provided to any employees? If yes, what lounge memberships,
to how many employees and their classification, the reason for the provision of lounge
membership and the total costs of the lounge memberships.

g) When SES employees travel, do any support or administrative staff (such as an
Executive Assistant) travel with them? If yes, provide details of why such a staff
member is needed and the costs of the support staff travel.

h) Does the department/agency elect to offset emissions for employees work related travel?
If yes, what is the cost?

Answer:

a) NJ/A.

b) A small number of Office employees travel to support the Governor-General’s official
program. The vast majority of travel is accompanying the Governor-General on RAAF



c)

d)

g)

h)

Special Purpose Aircraft, details of which are published in Parliament every six months.
There is also occasional domestic travel, mostly to Sydney by road or air, to support
official events at Admiralty House. Total travel costs for the Office as well as details of
all overseas travel are published in the Office’s Annual Report. All details of the
Governor-General’s domestic program are published on the Office’s website at
www.gg.gov.au. There is only occasional official travel by employees that does not
relate to the Governor-General’s official program. Itemised trip expenditure for each
staff member is not readily available. It would be considered an unreasonable diversion
of resources to compile such information.

For security reasons the Office is unable to disclose future travel plans associated with
the Governor-General’s official program for this financial year.

For security reasons the Office is unable to disclose future travel plans associated with
the Governor-General’s official program for this calendar year.

Officials are expected to exercise due care and economy in planning travel to avoid
unnecessary costs and to ensure the Office receives value for money. Travel is
monitored by the authorising officer or delegate to ensure that it complies with the
Office’s Travel Policy.

In general, the Office does not pay for staff membership of airline lounges. The Official
Secretary may consider applications from staff who undertake a significant amount of

commercial travel for work purposes on a case-by-case basis.

Generally not. An Executive Assistant may on occasion travel to Admiralty House to
provide support to the Governor-General and/or Official Secretary if required.

No.



