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Question:

With reference to the answer to question on notice 85 from the Additional Estimates
round concerning the taking of file notes in connection with an FOI request relating to
an Incoming Government Brief:

Why did the department not answer the question, except to confirm that the Deputy
Secretary, Ms Kelly, and the Secretary, Dr Watt, did not create a file note of their
conversation?

Why did Ms Kelly not create a file note?

Why did the Secretary not create a file note?

Was any other unrecorded advice was provided to the Secretary in relation to this
matter?

Do senior officers in PM&C have an obligation to ensure that key decisions and
events are recorded in a way that captures the important features of a discussion or
decision, presents a faithful and accurate account of the key things that have occurred
and can easily be retrieved when needed, consistent with the advice contained in
“Note for File: A report on recordkeeping in the Australian Public Service”?
Answer:

The Department does not make a file note of every conversation within the
Department. It has always been a matter of judgment whether a record is made of any
particular conversation or not. In this instance, neither the Secretary nor Ms Kelly
considered a record of their conversation needed to be made.

This is consistent with the record keeping obligations of officers in the Department.



