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Question: 61 

Topic:  Merchandise or promotional material 

Written: 22 February 2016 
 
Senator LUDWIG asked: 

Since the change of Prime Minister on 14 September, 2015: 
1. Has the department purchased any merchandise or promotional material? 
2. List by item, and purpose for each item, including if the material is for a specific policy or 

program or for a generic purpose (note that purpose) 
3. List the cost for each item 
4. List the quantity of each item 
5. Who suggested these materials be created? 
6. Who approved its creation? 
7. Provide copies of authorisation 
8. When was the Minister informed of the material being created? 
9. Who created the material? 
10. How was that person selected? 
11. How many individuals or groups were considered in selecting who to create the material? 

 

Answer: 

1. – 7. and 9 – 11. The department has procured the following items at a total cost of $13,083. 

• Resources catalogue for the promotion of the Parliamentary Education Office (PEO) and the 
PEO website. Resources catalogues are provided to schools and members and senators.  

• Promotional flyers, booklets and materials for public events, including Parliament House Open 
Day and the Harry Evans Lecture. 

• Promotional pens (displaying website addresses) for distribution at both PEO education 
sessions and Procedure Office seminars. 

Product Quantity Cost Suggested and 
Approved by * 

Creator Supplier 

Resources catalogue 
for Parliamentary 
Education Office 

    15,000  $1,679 Parliamentary 
Education Office 

Internal Flanergan 

Harry Evans lecture  
- booklet 

      1,000  $2,499 Procedure Office Internal Flanergan 

Harry Evans lecture 
– banner 

             1  $177 Procedure Office Wild Digital Wild Digital 

Promotional material 
for APH Open Day  

various  $2,584 ^ Procedure Office Internal Various  
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Product Quantity Cost Suggested and 
Approved by 

Creator Supplier 

Stick pens for the 
Parliamentary 
Education Office 

     25,000  $4,250 Parliamentary 
Education Office 

Promocity Promocity 

Australian Senate 
promotional pens for 
departmental use 

       1,500  $1,894 Procedure Office Printed 
Promotional 
Pens 

Printed 
Promotional 
Pens 

 

^ These costs were shared by the department, the Department Parliamentary Services and the Department of the House of 
Representatives. $3,569 was recovered from these departments. 

* Approvals were given by the relevant delegate within the Office (as noted in the table) in line with the Clerk's delegations 
under the PGPA Act. 

Copies of relevant approvals are attached. 

While all items are under the procurement threshold, the department applied the principles of the 
Commonwealth Procurement Rules when purchasing these items.  

8. Not applicable.  



f· 

OUTLINE OF SPENDING PROPOSAL 

Description of good(s) or service(s) to be provided 

15,000 PEO Resource Catalogue. Printed CMYK both sides on llOgsm stock folded to A6 as per supplied sample 

Name of supplier I provider 

I Elect printing I 
Amount (excluding GST) GST amount Total Amount (including GST) 

Is 1,679.091 Is 167.911 Is 1,s41.oo I 
CONSIDERATIONS 

1. Does the spending proposal extend beyond the current financial
0 year? If yes, please refer to the Clerk's Instructions and complete the Yes 0 No 

spending relevant money approval minute.

2. Does the spending proposal contain a contingent liability or
indemnity? Note: Most venue hire arrangements contain an 0 Yes 0 No 
indemnity.

If yes to Q2, have you assessed the likelihood of the event 
occurring as remote (less than 5% chance of occurrence), and even 0 Yes" 0 No if the event occurred, the impact is not material (less than $5 
million)? 

METHOD OF SPENDING 

Please state the procurement method undertaken.' 0 
Open tender 
(more than one quote received) 

Attach all relevant documentation - quotes, draft agreement or Prequalified tender 
contract, emails, delivery schedule, risk assessment, etc. - to this 0 (supplier was selected from an existing multi-use 
form before requesting approval from the delegate. list I panel arrangement) 

0 
Limited tender (direct source)* 

* For limited tender, you must consult the CFO. {eAe El�ete Feeei•,eel) 

REQUESTED BY 
I 

Name of requesting officer Signature Date 

Kevin Cooke I I 22/12/2015 

APPROVAL 
u 

As part of your consideration in approving this proposal, you must consider whether you have the authority to enter into an arrangement that 
commits relevant money. The authority to enter into, vary or administer an arrangement generally comes from legislation (such as the PGPA 
Act, PGPA rules or other specific legislation), and is delegated by the Clerk. 

You must not approve this spending proposal unless you are satisfied, after making reasonable inquiries, that the spending proposal is 
efficient, effective, economical, ethical and is not inconsistent with the policies of the Commonwealth. You may provide your approval 
subject to conditions. 

Name of delegate Signature ' 

!simon Harvey I see attached email I 
Position title Date 

I Director Parliamentary Education Office I I 
Instructions 
1. This form or approval by email must be attached to all invoices under $10,000, unless a purchase order is in place.

2. For procurements/purchases greater than $10,000 a purchase order should be raised. Approval to spend relevant
money should be provided on this form, or the spending relevant money approval minute.




























