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Senator McALLISTER: I just wanted to come back round to the related-I guess adjacent-issue 
of the credit card and the arrangements for that. You mentioned earlier, I think, that use of the credit 
card by you and your senior adviser, Mr President, is governed by the guidelines which apply across 
the Department of the Senate. ls that correct? 

The President: Yes, that is correct. 

Senator McALLISTER: So I assume that they are publicly available. It would help the committee, I 
think, if those guidelines could be provided to us. 

The President: I am sure they can be provided. 

Senator McALLISTER: Thank you. Dr Laing, do those guidelines translate sensibly into 
application for a MOPS staffer working in a parliamentary office, in as far as a departmental 
delegation of authority is normally targeted at the structure of that department, and the staff in 
question in the President's office, of course, are not subject to that structure? 

Dr Laing: Senator, given the interplay here, I would like to re-read your question and consider an 
answer. Can I give that to you on notice? 

Senator McALLISTER: .... Dr Laing, I think we agreed earlier that you will provide the guidelines for 
credit card use and perhaps provide some commentary about whether they translate directly into the 
circumstances where someone is working in the President's office. 

Dr Laing: Yes, I will provide that. 

Answer: 

The President's Senior Adviser was issued a corporate credit card in April 2010 when he was Senior 
Adviser to former President Hogg and the card was renewed in July 2015 following expiration. 

When the card was issued, and again at renewal, the Senior Adviser signed the standard 
acknowledgement form that sets out the obligations accepted by the card holder. The current version 
of the form ( copy attached), which was signed by the Senior Adviser upon renewal in 2015, refers 
among other matters to the Corporate Credit Card Policy and, in relation to misuse, refers to penalties 
under the Public Governance, Performance and Accountability Act 2013 (PGPA Act), the 
Parliamentary Service Act 1999 and the Crimes Act 1914. The form also refers to the obligation to 







DEPARTMENT 

�,,��s]tl�l:1� OF THE SENATE 

POLICY 

I Date of effect
- -- -----

i Current to 
�---- -- ----·----

l!'��ved by

, Policy owner 

[---
-----

For help, contact 
-- ···-·-------- -··-· -

l Principal audience
-· ·- - . ---- - - -- -- -·

i Related documents 

117 February 2015 

17 February 2016 

Clerk of the Senate 

Chief Finance Officer 

fms.sen@agh.gov.au 

All officials 

PGPA Rule 18 

PGPA Rule 21A 

Commonwealth Procurement Rules 

Official domestic travel �olicy 

Official international travel policy 

Corporate credit cards 

1. Introduction

I 

This policy sets out the obligations of officials who have been issued with a corporate credit card. 

Officials in the department whose role includes any of the following will be issued with a corporate 

credit card: 

• official travel

• frequent purchasing of small value goods and services, or

• any other purpose agreed by the Clerk, Usher of the Black Rod, or Chief Finance Officer

(CFO)

Officials must comply with the Public Governance, Performance and Accountability Act 2013 

(PGPA Act), the PGPA Rule, the Clerk's Instructions, the Parliamentary Service Code of Conduct, 

and this policy. 

2. Application and issuance of corporate credit cards

2.1 Application 

You must obtain authorisation to be issued a corporate credit card from your program manager 

and supervisor by completing the Corporate Credit Card Application Form. 

Where you are a program manager the Clerk's approval is required. 

The applicant is to forward the approved form to the Financial Management Section 

(fms.sen@aph.gov.au) which will order the corporate credit card from the bank. 

1 














