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Minister for xxx
	Parliament House

CANBERRA   ACT   2600
	Telephone:  (02) 

   Facsimile:   (02) 



<Title> <First Name> <Last Name>

<Organisation Name>

<Postal Address Line 1> 

<Postal Address Line 2>

<SUBURB>  <STATE>  <POSTCODE>
Dear <Title> <Last Name>

We are pleased to advise that your organisation, <organisation name>, has been successful in its application under xxx for funding to xxx.

The Australian Government recognises the crucial role of insert information about the program and/or activity here
The Department of Families, Housing, Community Services and Indigenous Affairs will send your organisation a Letter of Offer shortly about your grant payment.  Please accept the Letter of Offer as soon as possible to enable the Department to process your payment quickly.  If you have any queries relating to the Letter of Offer or need assistance in completing the documentation, please xxx, or email xxx@fahcsia.gov.au. 
Congratulations on your organisation’s success under program.  We are very pleased to support <Organisation Name> and trust this funding will.  
We would like to take this opportunity to wish you every success in the future.
Yours sincerely

<electronic signature>






<electronic signature>
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