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General information about the participating
Parliamentary departments

Department of the House of Rep-
resentatives

The Department of the House of Representatives provides

high quality advice and services to support the efficient and
effective conduct of the House of Representatives chambers, its
committees and certain joint committees. The department also
provides a range of services and facilities for the 150 Members
in Parliament House. The department’s purpose is to support
the House of Representatives to fulfil its role as a representative
and legislative body. The department also promotes the work
of the House in the community and supports the conduct of
the Parliament’s relations with other parliaments.

More about the Department of the House of Representatives

Department of the Senate

The Department of the Senate provides the secretariat to the
Senate—enabling its legislative and accountability activi-
ties— and to dozens of parliamentary committees, whose work
encompasses the Senate’s scrutiny functions and its exercise

of Parliament’s broad investigative powers. In doing so, depart-
mental officers provide the Senate, its committees, the Presi-
dent and other senators, expert, impartial advice about Senate
and committee operations.

The Department also publishes the Senate’s records and pro-
duces an array of information resources so that people may
understand and engage in its work. With colleagues across
the parliamentary service, the department also provides spe-
cialised advice and logistical support to senators so they may
undertake their duties.

More about the Department of the Senate

Parliamentary Budget Office

The Parliamentary Budget Office (PBO) is a small, vibrant agen-
cy of around 45 staff. The PBO commenced operation as an
independent institution of the Australian Parliament on 23 July
2012.

The purpose of the PBO is to support the Parliament by pro-
viding independent, authoritative and non-partisan analysis of
budgetary issues and the fiscal cost of policy proposals. In light
of the current fiscal situation, the PBO is in a unique position to
support the Parliament and general public at this critical time
through analysis that is timely and relevant.

The PBO’s role comprises three main elements, which are to:

» enable fiscal impacts to be considered during policy devel-
opment by providing policy costing and budget analysis
services to all parliamentarians

» improve public understanding of budget and fiscal poli-
cy issues by conducting and publishing research in these
areas

» enhance transparency around election commitments by
preparing a report on the budget impacts of the election
commitments of parliamentary parties after each general
election.

More about the Parliamentary Budget Office

Parli tary Workplace S t
carliamentary Workplace Suppor

The Parliamentary Workplace Support Service (PWSS) is a team
of trusted advisors helping to build and maintain a safe, re-
spectful, and inclusive parliamentary workplace through:

» human resources advice

» training and professional development

» work, health and safety advice

» trauma-informed complaint resolution and counselling.
More about the Parliamentary Workplace Support Service


https://www.aph.gov.au/About_Parliament/Parliamentary_Departments/Department_of_the_House_of_Representatives
https://www.aph.gov.au/About_Parliament/Parliamentary_Departments/Department_of_the_Senate
https://www.pbo.gov.au/about-the-pbo
https://www.pwss.gov.au/
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Placement
opportunities

Where possible, successful graduates will be
placed in work areas that complement the
graduate’s work experience in their home
departments or agencies, while meeting
operational demands of the relevant par-
liamentary department. Placements may
involve:

» working with a committee secretariat
providing research and administrative
support to parliamentary committees

» providing support to meetings of the
House of Representatives or the Senate

» supporting the Department of the
House of Representatives corporate
functions

» promoting the community’s under-
standing of, and interaction with, the
work of the Houses and the Australian
parliament, or working in the Parliamen-
tary Budget Office preparing costings of
policy proposals, undertaking budgetary
and fiscal policy research,

» supporting the Parliamentary Budget
Office’s corporate functions or

» working in the Parliamentary Workplace
Support Service in a range of specialist
corporate and support areas including
HR, work health and safety, professional
development, counselling, and media
and communications.

Parliament House is located in Canberra,

the traditional lands of the Ngunnawal and
Ngambri peoples. Successful applicants will
need to undertake their placements in Can-
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Eligibility

Graduates who have been accepted
into, are undertaking, or have com-
pleted an existing Australian govern-
ment department or agency graduate
program within the last five years are
eligible to apply. The endorsement of
the home department or agency must
be confirmed through the application
process. Applications without this
confirmation will not be considered.
Graduates are assessed based on their
academic achievement and work expe-
rience.

Given the diverse work of the Australian
Parliament, graduates from all relevant
disciplines are encouraged to apply.

Diversity

We encourage graduates from all back-
grounds to apply. We value diversity

and are committed to maintaining a
workplace that values the contribution
of people from different backgrounds, ex-
periences and perspectives. We welcome
applications from First Nations people,
people with disabilities and people from
diverse cultural backgrounds, those who
identify as LGBTIQA+, mature aged peo-
ple and carers.
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Selection process

Applications are subject to a merit-based selection
process. As a minimum requirement applicants
must:

» be participating in, been accepted into, or
have completed, a graduate program with an
Australian government department or agency
within the last five years

» hold, as a minimum, a bachelor’s degree from
an Australian university or a degree recognised
by the National Office of Overseas Skills Recog-
nition as equivalent

» be an Australian citizen, and

» for placements in the Parliamentary Bud-
get Office and the Parliamentary Workplace
Support Service, hold, or be in the process of
obtaining, a baseline security clearance.

To be successful in obtaining a graduate place-
ment with a parliamentary department, applicants
will need to possess the following:

» an appropriate academic degree

» proven high-level analytical, research and eval-
uation skills

» demonstrated excellent written and oral com-
munication skills

» a proven ability to contribute ideas and
demonstrate initiative and flexibility

» a proven ability to organise, schedule, priori-
tise and complete assigned tasks

» aninterest in parliamentary procedure and
practice, and

» proven high-level analytical, research and
evaluation skills in economics, commerce or fi-
nance (Parliamentary Budget Office applicants
only).
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For further information please contact:

Heidi Browne Dijana Seminara Warwick Bradly Emma Da Silva

Assistant Director, Senior Human Resource Adviser, Human Resources Director, Corporate

Payroll and Reporting hiumaniResourceianagement Parliamentary Budget Office Parliamentary Workplace Support
Department of the ' Department of the Senate Telephone: (02) 6277 9586 Service

House of Representatives Telephone: (02) 6277 3157 I — Telephone: (02) 6277 9803

Telephone: (02) 6277 4109 Email: HRM.Sen@aph.gov.au Email: PWSSCorporate@pwss.gov.au

Email: HRM.Reps@aph.gov.au



mailto:hrm.reps%40aph.gov.au?subject=Graduate%20Program
mailto:hrm.sen%40aph.gov.au?subject=Graduate%20Program
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