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RESPONSIBILITIES

Advisory and administrative support services to enable the Senate and
Senators to fulfil their representative and legislative duties.

Effective support Public awareness Effective support Effective office and
for the of the for Senate and certain information technology
Senate chamber Senate and its work joint committees support services for
senators in their
Parliament House offices
A A A A

Clerk’s Office

Table Office

Procedure Office

Committee Office

Black Rod’s Office

o Advice on powers,
privileges and
proceedings

o Strategic direction

o Support for
Procedure, Privileges
and Senators’
Interests committees

o Procedural
information

o Programming and
procedural support to
the Senate

o Processing of
legislation and
documents

e Records of business
and proceedings

o Dissemination of
information on the
work of the Senate

e Document distribution
and inquiries services

e Support for
Appropriations and
Staffing; Selection of
Bills; and Publications
committees

o Legislative drafting and
procedural support for
non-government
senators

o Support for legislative
scrutiny committees

o Parliamentary
information for the
community

 Production of a
biographical dictionary
of the Australian
Senate

o Parliamentary
education for schools

e Policy support and
funding for
interparliamentary
relations

o Support for legislative
and general purpose
standing committees,
select committees and
certain joint
committees

o Office, chamber and
committee room
support; information
technology and
ceremonial services;
and security advice

e Financial management

eHuman resource
management




Departmental Overview

DEPARTMENTAL OVERVIEW

The department is one of the three parliamentary departments supporting the
Australian Parliament.

The main responsibility of the department is the effective and efficient provision of
advisory and administrative support services to enable the Senate and Senators to fulfil
their representative and legislative duties.

The department also runs education programs and prepares publications to promote an
understanding of parliamentary processes.

These responsibilities are reflected in the intermediate outcomes shown in the diagram on
the opposite page.

Organisational Structure

The department is responsible to the Senate through the President of the Senate. The
administrative head of the department is the Clerk of the Senate. The department is
organised into five offices:

B (lerk’s Office - provides procedural and constitutional advice in relation to the
proceedings of the Senate and its committees; strategic direction for the department;
secretariat support for the Procedure Committee, the Committee of Privileges and
the Committee of Senators' Interests; and maintains the Register of Senators'
Interests.

" Table Office - provides programming and procedural support to the Senate;
processes legislation and documents, and archives records of the Senate; produces
records of Senate business and proceedings, and disseminates information on the
work of the Senate; provides document distribution and inquiries services; and
provides secretariat support to several domestic committees.

B Procedure Office —provides advisory and drafting services to non-government
senators, secretariat support for the legislative scrutiny committees and policy
support for inter-parliamentary relations; conducts parliamentary research; and
promotes community awareness and knowledge of the Senate and the parliament.

" Committee Office - provides secretariat support for most Senate and certain joint
committees and in accordance with committee directions, facilitates the public’s
awareness of and involvement in the work of committees.

B Black Rod’s Office - provides office, chamber and committee room support;
information technology and ceremonial services; security advice; and corporate
services to the Senate, senators and departmental staff.
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RESOURCES MADE AVAILABLE IN THE BUDGET YEAR

Table A: Resources made available in the Budget year

Appropriation Receipts Total

Parliamentary

Departments

Bill No. 1 Special
$m $m $m $m
Department of the Senate

Administered appropriations - 15,219 - 15,219
Departmental appropriations 20,482 - 531 21,013
Total: 36,232

APPROPRIATIONS AND VARIATIONS

There were no major changes, variations or initiatives in relation to the departmental

appropriation for the 2009-10 financial year.

Figure 2: Departmental appropriation by Office ($°000)
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Figure 3: Departmental appropriation by Office (% of total)
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